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[bookmark: _GoBack]Purchasing Form
Requestor (mandatory):	_______________________ 	Date:______________

PI: _______________________	Index (mandatory):__________________________	
Business Purpose (mandatory):_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
If the order cannot be placed online (see below table to paste links), please provide the following information along with a copy of the quote:
Suggested Vendor and / or address: _____________________________  

Phone: ____________________ Contact Name: _________________________________

Will this purchase be combined with other items to fabricate equipment totaling in over $5,000 worth of expenditures (mandatory)? __ YES		___NO
If yes, please provide the tag number and/or the name of the existing equipment: ________________________________________________________

Shipping instructions: _________________

Is this a purchase from a foreign vendor (mandatory)? ____YES		____NO
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		Quantity		Catalog Number		Item Name/ Description		Link to Item		Unit Price		Total Cost

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										$   - 0		$   - 0

										Total		$   - 0
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- $         - $        

- $         - $        

- $         - $        

- $         - $        

- $         - $        

- $         - $        

- $         - $        

- $         - $        

- $         - $        

Total - $        
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